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Introduction  

Degree Works is a web-based tool that helps students and advisors monitor progress toward completing a degree.  Degree 

Works uses degree requirements from the College catalogue and the student’s transcript to produce an easy-to-read 

degree audit that shows the completed and remaining courses for graduation. Degree Works uses a responsive dashboard, 

which is modern, clean, and designed to display well on tablets and phones.  

Navigation Bar 

The Degree Works audit worksheet is divided into several sections, called blocks, which together comprise your degree 

audit. The types and number of blocks may vary from student to student, depending on the academic program declared 
and the student's level (undergraduate versus graduate). Degree Works will audit the courses in-progress and in a 

student's academic history against the stated requirements for the declared academic program to allow students to track 

their progress toward completion. If you are pursuing more than one degree (i.e., BA and BS degrees), click on the drop-
down arrow in the navigation bar under “Program” to select which degree audit you’d like to view. 

 

The following is an overview of the blocks students or faculty will likely see on the degree audit worksheet. 

 

Landing Page (Faculty ONLY) 
 

 
 

After signing into Degree Works, you have the option to enter the ID number for the student in question or use the 

Advanced Search feature to identify an individual student or group of students. 

 

Student Header (Landing Page for Students) 

In the Student Header block, important information is displayed from different fields such as the student’s name, ID, 
classification, academic program information (degree type, college, major, minor and concentration, if applicable), holds 

(if applicable), graduation status, FERPA release, etc. 
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GPA Calculator 

 

Graduation Calculator 

This is used to estimate your potential graduation GPA by using the current GPA, the semester hours remaining, 
those required and the desired GPA. The current GPA is automatically entered. 

1. Enter the number of semester hours you still need to complete 

2. Enter the GPA you would like to earn upon graduation 

3. Click calculate 

4. The system will advise you whether or not the desired GPA is achievable and what is necessary in order to make 
that happen. 
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Term Calculator 

This is used to view how potential grades in the current courses will affect the overall GPA. The system will 
automatically display your current courses and credit hours associated with each.  

1. Click Term Calculator 

2. Select a grade for each course 

3. Click calculate 

4. A projected GPA will be displayed along with total number of hours earned. 

 

  

Desired GPA Calculator 
This is the quickest way to project a desired GPA. You simply enter the GPA you would like to earn and it will provide advice 

on how to achieve the desired GPA 
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Course History 

The Course History shows a semester-by-semester summary of the coursework taken and grades earned.  Term and 

Cumulative totals are also included in this information. This is an unofficial transcript. 

 

 
 

Degree Progress  

The Degree Progress shows the percentage complete of the student’s requirements and credits and are displayed as dials. 
The student’s overall GPA is also located here, which only includes grades earned in Centenary courses, not transfer 

courses.  
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The Requirements progress will not always equal the Credits progress. Progress will not equal 100% until all courses are 

complete and grades have been processed in the system. A graduating senior who has completed all credits and course 

requirements and is preparing for graduation will reach 98% until the grades are submitted at the end of the term.  

 

 

What-If  

The What If feature allows students to select other degrees, majors, minors, and/or concentrations to determine how the 

coursework they have already taken would apply to a new or additional academic program. This can be helpful when 

students wish to evaluate a change to their current degree, major, minor and/or concentration. Students and advisors 

may also use the What If function to determine if a change in catalog year is beneficial to the student. Students may 

choose to follow the requirements of their matriculation year, their graduation year, or any year in between. Changing 

the catalog year on the What If function can allow students to see the curricular differences between catalog years for 

their field of study. From the main Worksheet, Student View, click What If on the left. From within the What If area, then 

select the Degree, Catalog Year, Major, Minor, etc., to indicate which academic areas to consider in the What-If audit, 

then click Process to view a new audit. The What-If audit is a planning tool only and is not an official change of major or 

any other academic program. 
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Legend  

Requirements completed will show in green, requirements not complete will show in red, and requirements with classes 

in-progress will show in blue.   

  

Courses with a TR as the grade still mean they are transfer courses.  

 

 
 

Degree Requirements  

The Degree Audit Blocks located below the Degree Progress section, list the requirements needed to complete a degree.  

  

Each block header displays a Not complete, Complete (with courses in-progress), Complete, or Review Needed - See 
Registrar label based on the status of the requirements.  

  

The audit is divided by blocks, and users can collapse and expand sections for quick navigation and use the arrows within 

each block to collapse and expand a single block.  
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** ATTENTION: Students who see the Review Required - See Registrar label displaying next to any block header, 

should discuss this with the Registrar.   
 

Other blocks may display depending on the degree that the student is pursuing. Examples of these blocks are the Foreign 

Languages block for the Bachelor of Arts degree and the Math Requirements block for the Bachelor of Science degree.     
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Major Requirements 

The major block will display the requirements for that academic program as set forth in the catalog for the 

year on the student’s record. At the top left corner of each major block, the student’s GPA for the major (with 

or without a concentration) will be displayed. All undergraduate major blocks will display the credit hours 

required for the major, the number of credits applied to the major, the catalog year on file in the Registrar’s 

Office and the calculated major GPA.   

 

If a student is pursuing two majors and/or a minor, the information is displayed in a separate block. 
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Non-Major Electives  

Non-major Electives are courses not used to satisfy Core requirements and that cannot be used to satisfy requirements 

for a major (including all concentrations within a major), supportive courses, prerequisite courses or courses listed in the 

major department. These twenty hours may not include cross-listed courses which could count toward the major, but can 

include courses from a second major or minor. 

  

 

  

Courses Not Applied to This Program (Applied to Total) 

These courses can be used towards the degree, but do not naturally fit in the audit. The grades and credit hours from 

these courses are factored into the Overall GPA and total credit hours earned.  

 

 

In-Progress Courses 

The In-progress Courses Block simply lists the courses for which a student is currently enrolled, with “IP” (In-progress) 

listed as the grade until the course is completed and graded. 
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Courses Not Successfully Completed 

The Courses Not Successfully Completed block will display coursework for which the grade was insufficient to meet a 

specific requirement, such as coursework which was audited, coursework with a failing grade, or a W (“Official Withdrawal 

from College”) grade. 

 

Courses Not Counted Toward Degree 

The Courses Not Counted Toward Degree block includes any courses that exceed the allowable number of credit hours. 

This section also includes transfer courses that have not been applied to degree requirements, and courses exceeding any 
other maximum credit rules listed in the Academic Catalogue. 

 

 
 

 

Exceptions 

An exception modifies a student’s degree requirements to offer program flexibility. For example, exceptions are used 

when a course does not automatically apply to a requirement, when a course can be used as a substitute for a required 

course, or when a course or requirement is waived.  We’ll also capture approved petitions in this block.  
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Notes 

Advisors may use the Notes tab near the top of the audit to add a note to the student’s degree audit. There are predefined 
notes in the system, which offer frequently used messages, such as “Student and advisor discussed student's career plans,” 

or “Student was advised to apply for graduation by the official deadline.” Please be aware that any note added to the 
student’s degree audit is permanent and viewable to the student, advisors, and all who have the appropriate access to 

the student’s degree audit. Notes cannot be modified or deleted once saved. They appear at the bottom of the degree 

audit in a block called “Notes.” 

 

 

 

Disclaimer 
The Disclaimer at the bottom of the Student View Worksheet lets you know that your Degree Works audit is a guide and 

does not replace your academic advisor, and that you are ultimately responsible for ensuring your degree requirements 

are met. Please contact your advisor for any questions regarding your degree requirements. 

 

Questions?  

To access Degree Works or for more information regarding the degree audit, please click the here or visit 

www.centenary.edu/degreeworks.   For questions regarding students’ degree requirements, coursework, etc., please see 
assigned academic advisor.     

https://onestop.utsa.edu/registration/degree-planning/degreeworks/

